MAINTENANCE GUIDELINES


Highlight all lines that apply.


MONTHLY
SPRING
FALL
ANNUAL

ROOFING 





Shingles damaged, loose, missing

☺
☺


Debris or branches on roof

☺
☺


Moss, mold, discoloration of roof surface


☺


Flat Roofs





Surface blisters, bubbling, cracking

☺
☺


Gravel eroded or missing

☺
☺


Flashings





Flashings leaking, missing, corroded, deteriorated or damaged

☺
☺


Eavestroughs and/or Downspouts





Blocked with debris

☺
☺


Loose, poor connections

☺
☺


Poor Slope

☺
☺


Galvanized aluminum gutters paint deteriorated


☺


Discharge or spillage close to house

☺
☺


Eaves





Soffits and fascia loose, damaged or rotted



☺

Paint deteriorated


☺


EXTERIOR





Doors and Windows





Caulking and weatherstripping intact

☺
☺


Glass panes broken or cracked

☺
☺


Storm screens installed


☺


Storm screens removed

☺
☺


Paint deterioration on sitis and/or frames

☺
☺


Wood rot on sills and/or frames

☺
☺


Debris in window wells

☺
☺


Exterior Walls





Mortar or masonry deteriorated or missing

☺
☺


Stucco loose or separating

☺
☺


Wood siding rot or damage

☺
☺


Paint deteriorated, blistering, bubbling

☺
☺


Siding damaged, loose, pieces missing


☺


Lot Area





Wood to earth close contact



☺

Overhanging or dead branches rubbing on roof


☺


Retaining walls rot or movement



☺

Sidewalk, driveway cracks and/or deterioration



☺

Uneven or sloped towards house



☺

Porches/Decks





Wood rot



☺

Paint problems

☺
☺


Debris under roof deck or porch


☺


Loose railings and/or steps

☺
☺


Garage





Evidence of movement



☺

Wood rot or deterioration



☺


MONTHLY
SPRING
FALL
ANNUAL

STRUCTURE





Foundation Walls





Deterioration or movement

☺
☺


Damp or efflorescence

☺
☺


Cracks

☺
☺


Walkout and floor drains clear of debris

☺
☺


Wood Framing





Wood rot



☺

Movement



☺

Wood Borers And Pests





Evidence of frass, bore holes

☺
☺


Evidence of wood rot or decay at structural components

☺
☺


Evidence of termite shelter tubes

☺
☺


Evidence of rodent droppings

☺
☺


Evidence of gnawing at wood, aluminum, mortar, household items, etc.

☺
☺


ELECTRICAL





Service Cable





Mast head and wires loose or frayed



☺

Caulking at wire to wall connection missing, damaged, deteriorated

☺
☺


Main Distribution Panel





Rust or water marks

☺
☺


Turn breakers on/off to ensure proper functioning

☺
☺


Fuses loose

☺
☺


Panel or fuses warm to the touch or buming smells

☺
☺


Distribution Wiring

☺
☺


Burnt or loose wiring

☺
☺


Frayed or damaged distribution wiring

☺
☺


Aluminum wire connections loose, missing

☺
☺


Fixtures and Receptacles





Covers on outside receptacles loose, damaged, missing

☺
☺


Receptacles loose, damaged, missing

☺
☺


Switches loose, damaged, missing

☺
☺


Improper bulb wattage in fixtures

☺
☺


Frayed or damaged extension or appliance cords

☺
☺


Ground Fault Interrupters





Test for proper function
☺




HEATING





All Central Systems





Inspected by a professional



☺

Electric Heat





Check fuses or circuit breakers


☺


Oil Furnaces and Boilers





Exhaust flue pipe loose or corroded


☺


Oil tank leakage, corroded


☺


Gas Furnaces and Boilers





Monitor for gas odours (on-going)
☺





MONTHLY
SPRING
FALL
ANNUAL

Forced Air System





Filters checked and cleaned or replaced as needed
☺




Humidifier water levels, check if clean
☺




Shut off water supply to humidifier

☺



Turn on water supply to humidifier


☺


Ductwork blocked or obstructed


☺


Electric Space Heat





Baseboard heater damaged, corroded, missing


☺


Adequate clearance from combustibles,


☺


COOLING AND HEAT PUMP





Inspect by a professional

☺



Condensate drain line leakage 
☺




Condensor (exterior) off level, rust

☺



Freon lines damaged, missing, loose insulation

☺



Fan noisy, misaligned

☺



Window unit removed/protected


☺


PLUMBING





Water Supply System





Plumbing leakage, corrosion

☺
☺


Outdoor faucet shut off and drained


☺


Outdoor faucet turn on

☺



Main shut-off valve operational

☺
☺


Water Distribution System





Plumbing leakage, corrosion

☺
☺


Fixtures





Toilets, basins or faucets loose, damaged or leaking

☺
☺


Grouting and caulking mildew, mold, missing

☺
☺


Drainage System





Plumbing leakage, corrosion

☺
☺


Floor drains blocked with debris

☺
☺


Slow running drains

☺
☺


INTERIOR





Attic and Cathedral





Roof sheathing water stains, rot, mildew, fungus

☺
☺


Insulation wet, missing, damaged

☺
☺


Insulation over pot lights

☺
☺


Trusses and rafters wet, rot, damaged, movement

☺
☺


Vents obstructed

☺
☺


Evidence of rodents and pests

☺
☺


Walls and Ceilings





Drywall damaged, cracks, movement, bulging

☺
☺


Plaster separating, damaged
☺
☺



Door frames off-square, movement
☺
☺



Chimney





Parging and/or mortar loose and/or deteriorated

☺
☺


Chimney cap loose, missing, broken

☺
☺


Efflorescence on masonry

☺
☺


Professional inspection and cleaning of flue(s)



☺

Fireplaces and Stoves





Dampers inoperational, damaged, missing


☺
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